
 

  

 

EMPLOYER INFORMATION 

Host company name: New Leaf Hospitality 

Business Type: Hotel 
Company Website: 
https://www.newtowntrs.com/ 

Corporate address:  951 Eagle Drive. 
City:  New Town. 
State: North Dakota. 
Zipcode: 58763 

 

 

POSITION DETAILS 

Job title:  Housekeeping Number of jobs available: 5 

English Level: Intermediate Site of activity: 951 Eagle Drive, New Town, ND. 

Supervisor’s name:  Supervisor’s title:  

Position description: 
Clean rooms and public space of hotel  
Required Skills:  While performing the duties of this Job, the employee is regularly 

required to stand; use hands to finger, handle, or feel and reach with hands and arms. The 
employee is frequently required to walk, climb or balance, stoop, kneel, crouch, or crawl and 
talk or hear. The employee is occasionally required to sit and taste or smell. Must be able to 
read, speak and understand English at a high level.  
 

 

 Average hours per week: 35 - 40 Hourly Wage: $12 Estimated Tips:  

State minimum wage per hour:  
Pay period: Bi-
weekly 

Overtime Required: No. Overtime Available: Possibly 
Hourly Overtime 
wage:  

Deductions from participant’s paycheck: 

Start date range: 12/01 – 12/18 End date range: 3/13 – 3/30 

Are meals provided during shift: No               Is there a cost to students for meals: 

Estimated cost of meals:  

Employee benefits: 
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OTHER JOB REQUIREMENTES 

Uniform / Dress code:  Uniform is provided. $25 is deducted in two paychecks for uniform. 

Grooming code:  

Drug screening policy: None. If yes, please explain:  

Is it possible for participant to hold a 2nd job 
while working in this position: Yes. 

Please explain:  

Is there a possibility of changing jobs within 
the company: No. 

Are there any additional instructions before 
reporting to work: N/A 

 

HOUSING 

Housing provided: Yes. Cost per month: $500 Number of bedrooms: 

Number of tenants: One Unit 4/One Unit 6 Distance from job site: on site 

Housing deposit: $500 
Deposit refund policy: returned once room 
has been inspected and found to be in good 
condition. 

Specify utilities, furnishings, kitchen amenities, and bedding included:  All included. Must 
bring any personal items. 

Specify utilities not included (estimated 
costs): 

Do participants have to live in housing 
listed above if they are employed with our 
company?: 

Transportation provided to and from work:  Details: 

Alternative transportation: 

Alternative housing suggestions: 

 

 

 

 

 

 

 

 

 

1 



 

  

 

TRAVEL INFORMATION 

Nearest international airport: Minot, ND Nearest airport: Minot, ND 

Arrival pick up: Please 
contact. We will 
arrange for pickup. 

  Contact name: Cathleen Plettl 

Transportation from airport to employer: 
Please contact. We will arrange pickup. 

Nearest bus station: Minot, ND 

Nearest train station: Minot, ND 
Are there any additional travel 
instructions?: 

 

SOCIAL SECURITY INFORMATION 

Nearest social security office:  

Can your company pay participant prior to receipt of Social Security Card?: 

Company provide transportation to Social security office?: 

Is there a cost for transportation: Cost: 

 

CULTURAL ACTIVITIES 

Does your company offer cultural events or employee activities?: Yes 

Please list the offered company events: Varies on the students. Will plan once the students 
arrive. 

What community events or local attractions do you suggest for participants to attend to 
fulfill these requirements?:  
 
 

ADITIONAL NOTES 

 

 

 

 

 


